PaccmoTrpeH ¥ mpMHAT  Ha VTBEPXIEH

ob61ieM cobGpaHuyu TPYAOBOTO npuxkasom MbOY
KOJIJIEKTMBA «COII N2 12»
MBOY «COII N212» ot 09.03.2021 r. N°30-op,

ITporokoa N3 or 05.03.2021 .

KOJEKC 3TUKHU U CJIYJKEBHOTI' O ITOBEJEHUSI PABOTHHMKOB
MyHUIIUIIATIBHOTO OIOAKETHOTO 0011[€00Pa30BaTe/IbHOTO0 YUPEXKACHUS
«CpenHsisi 001Ieo0pasoBaTeIbHas Koia N2 12»
MYHUIMIIAIbHOr0 06pa3oBauus ropos Hoss6pbck

Komekc aTuku u cryske6HOro moBeneHus pabOTHUKOB MYHUIIUITAIbHOTO OIO3KETHOTO
ob1ieobpasoBatesbHOro  yupexkaeHus «CpenHsisi  obiieobOpasoBaTesibHas Imkosa N° o 12»
MYHMIIMIIAJIbHOTO 06pasoBaHust ropon Hosiopeck (manee — Kogekc) pa3paboTaH B COOTBETCTBUM
¢ nosioskeausvu Konctutyuum Poccuiickoin @epepanym, TpymoBoro Komekca Poccuiickoii
®enepauyn, DenepanbHoro 3akoHa Poccuiickoit @epepauym or 25.12.2008 N2 273-d3 «O
MIPOTUBOIENCTBUM KOPPYIILMN», UHBIX HOPMAaTUBHBIX IIPaBOBbIX akKTOB Poccuiickoi ®emepaiiymy,
a TakKe OCHOBAH Ha OOIIeNpMU3HAHHBIX HPABCTBEHHBIX MHPUMHLMIIAX M HOPMAaxX POCCUICKOTO
o0111ecTBa 1 rocyapCcTBa.

1. OBIIME ITOJIOJKEHIA

1.1. Kopmekc mnpexacraBiaseTr coboil CBOIO OOLIMX MPUHLIMIIOB IIpodeCccuOoHaTbHOM
CTY>KeOHOJM OSTUKM M OCHOBHBIX IIpaBWJI CJYK€OHOTO IIOBeIeHMsI, KOTOPhIMU IOJIKHBI
pykoBoactBoBaTbcst pabotHuku MBOVY «COII N° 12» (manee — PaGOTHMKM) HE3aBUCUMO OT
3aMellaeMOoi MMM JOJIKHOCTIH.

1.2. Kaskgpiii PaboTHUK JO/KEH MPUHMUMATh BCe HEOOXOAMMbIe Mepbl AJIs1 COOJIIONEHMS
noyioskeauit Komekca, a Kaxkapiid rpakmaHuH Poccuiickon Pemepauyy BIIpaBe OXUIAATh OT
pabOTHMKA TTOBEIeHNMS B OTHOIIEHUSIX C HMM B COOTBETCTBMUMU C mojokeHusaMu Kogekca.

1.3. 3uaume u cobisomenue Paborumkamu mnososkeHuit Kopekca sBisgercd OOHUM U3
KPUTEPUEB OIIEHKYM KavuecTBa UX MPOodeCCMOHATbHON AeSITeTbHOCTY U TPYOOBOM AVCIMUIUIVHBI.

2. OCHOBHBIE OBSA3AHHOCTH, ITPUHLUIIBI U TTPABUJIA CJTY>KEBHOI'O
I[TOBEJEHISA PABOTHMKOB
2.1. B cootBerctBuu co cratbert 21 TpymoBoro komekca Poccuitickonn @epeparvn
pabOTHMK OOsI3aH:

e 106POCOBECTHO WCIIOJHATD CBOM TPYAOBBbIE OOSI3aHHOCTM, BO3JIOKEHHbIE HA HEro
TPYIOBBIM IOTOBOPOM;

e CO06/I0IaTh IIpaBKJia BHYTPEHHETO TPYAOBOIO paclopsiaKa,;

COOJIIOIATh TPYAOBYIO IUCLIUILIMHY;

BBITIOJTHSITh YCTAaHOBJIEHHBIE HOPMbI TPYa;

cobsrogaTh TpebOBaHMS IO OXpaHe TpyAa M obecreyeHno 6e30MacHOCTH TPY/Ia;
6epe’kHO OTHOCUTBCSI K MMYIIECTBY paboTomaTess (B TOM UMC/Ie K UMYIIECTBY TPETbUX
JINI, HaxomsIleMycs Yy paboromaresisa, eciaM paboTojaresib HECeT OTBETCTBEHHOCTb 3a
COXPaHHOCTh 3TOTO MMYIIIECTBA) U IPYTUX PAGOTHUKOB;

e He3aMeIJIUTEJIbHO COOOIIUTh paboTONATEIO MO0 HEITOCPEACTBEHHOMY PYKOBOAUTEIO O
BO3HMKHOBEHUM CUTYaIMM, TIPEACTaBJISIONIEN YTPO3Y JKMU3HU U 3MOPOBBIO JIIOIEN, COXPAaHHOCTU
MMyIllecTBa paboromaTtenss (B TOM UMC/Ie MMYIIECTBA TPETbUX JIMI, HAXOMASIIErocs Yy
paboTtojareJis, ecJiv paboTomaTe b HECET OTBETCTBEHHOCTh 38 COXPAHHOCTDb 3TOT'O MMYIIIECTBA).

2.2. OcHOBHbIE IIPUHIMIIBI CYKEOHOrO ITOBENEHUS! PAOOTHMKOB SIBJISIIOTCSI OCHOBOJ
TOBeAeHNsT TPaKAaH B CBSI3M C HAXOKIEHMEM MX B TPyHmoBbIX oTHoleHMsX ¢ MBOVY «COIIl N°
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12».
2.3. PaborHukM, co3HaBasg OTBETCTBEHHOCTb Iiepell TpakIaHaMu, OOIIECTBOM U

roCcyJlapCTBOM, ITPU3BaHbI:

® JICXOOUTb U3 TOTO, UTO INpM3HAHMe, COOJIIONeHMe U 3alliMTa MpaB M CBOOOJ uesloBeKa U
IrpaskIaHyHa OINPeIeISIIOT OCHOBHOM CMBbICI U comepskanue gesateabHocT MBOVY «COLI N2 12»;

e coomomarb Koncturyimio Poccuiickonn ®emepatum, 3akoHOmATEIbCTBO Poccuiickon
®eneparun u Amano-HeHellkoro aBTOHOMHOI'O OKpyTra, He IOIMyCKaTb HapylleHue 3aKOHOB U
MHBIX HOPMATMBHBIX IIPABOBBIX aKTOB MCXOHOS U3 THOJUTUYECKOM, SKOHOMMUUECKON
11eJIeCO00Pa3HOCTH JIMOO MO MHBIM MOTMBAM;

e ob6ecrieunBaThb 3pdekTrBHYIO pabory MBOY «COII N° 12»;

® OCYIIECTBJIATh CBOIO JeATEJIbHOCTD B IIpefesax ImpeaMeTa u 1ejen aesteabHocty MBOY
«COHI N® 12», a Takke TOJIHOMOYMII TPENNPUSITAA U YUPEKAEHUI, IMOIBEIOMCTBEHHBIX
VICIIOJIHUTEJIbHBIM OpraHaM TOCYAapCTBEHHOM BJIACTYM MYHMIMIIAJIBHOTO OOpa3sOBaHMSI TOPOT,
Hosi6pbek;

® IIpM UCIOJHEHUN TOJIKHOCTHBIX 00SI3aHHOCTENM He OKAa3bIBaTh ITPEAIIOUTEHNS KaKMM-JIMOO0
mpodeCcCHOHAIbHBIM WIM COLUMAIbHBIM TPYIIIaM UM OpPraHM3auysM, ObITb HE3aBUCUMbBIMMU OT
BJIMSIHUS OTHEIbHBIX TPasKIaH, MPodeCCMOHATbHBIX WM COLMAIbHBIX TPYIII M OpPraHu3alnii;

® JICK/IIOYATb NEMCTBMSI, CBSI3aHHbBIE C BJIMSHMEM KaKUX-JIMOO JIMYHBIX, UMYIIECTBEHHBIX
(bUHAHCOBBIX) M MHBIX MHTEPECOB, MPEMNSITCTBYIOIMX TOOPOCOBECTHOMY MWCIIOJHEHUIO VMU
JOJIKHOCTHBIX 00SI3aHHOCTEI;

e cobmomaTh OeCHpUCTPACTHOCTh, MCKJIIOYAIOIIYI0O BO3MOXHOCTb B/MSIHMS Ha UX
JeSITe/IbHOCTb PelIeHMI] IOJIUTUUECKUX HapTUil ¥ OBIeCTBEHHBIX OObeIVIHEHNI;

e COOIOIAaTh HOPMBI TPOGECCHMOHATBHOM STUKU U IIpaBuUIa JeJI0BOIO ITOBEIEHNST;

® IIPOSIBJISITh KOPPEKTHOCTb M BHMMATEJIbHOCTb B OOpallleHMM C TpakgaHaMu U
IOJIKHOCTHBIMM JIMIIAMM;

® TMIPOSIBJISITH TEPIIMMOCTb M YBasKeHME K OObIYasiM M TpaauIMsIM HapomoB Poccum n npyrux
rOCyJIapCTB, YIUTHIBATb KYJIbTYPHbIE ¥ MHbIE OCOOEHHOCTY Pa3IMUYHbIX STHUYECKNX, COIMATbHbBIX
IPpYyOIl M KOH(Eeccuis, CIOoCOOCTBOBATb MEKHAIMOHAJIBHOMY ¥ MEXKKOH(ECCUMOHATBHOMY
COTJIaCHIO;

® BO3IEPKMBATHCS OT IOBEIEHMS, KOTOPOE MOTJIO Obl BBI3BATh COMHEHME B JOOPOCOBECTHOM
MUCIIOJTHEHUM PAOOTHUKOM IOJDKHOCTHBIX OOSI3aHHOCTEN, a TakKe u3berarb KOHQMIUKTHBIX
CUTYalNi, CIIOCOOHBIX HAaHECTH yilepb ero peryTaiumu ua apropurety MBOY « COILI N° 12»;

® He JCIIOJIb30BaThb AO/DKHOCTHOE IIOJIOKEHME ISl OKa3aHMsl BIAMSHMS Ha IesTebHOCTb
rOCYyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJIEHMSI, OpraHM3alnii, JO/DKHOCTHBIX
JIALL ¥ TPAsKIAH IPU pellleHuy BOIIPOCOB JIMUHOTO XapaKTepa;

® BO3IEPKMBATbCSA OT NYOJMUYHBIX BBICKA3bIBAHMI, CYKIEHMI U OIEHOK B OTHOIIEHUMU
mestenbHocT MBOY «COII N2 12», ero pyKOBOAUTEIS, €CIM 3TO HE BXOIUT B AOIKHOCTHBIE
006SI3aHHOCTU pabOTHUKA;

e co6momarh ycraHoBieHHblie B MBOY «COII N® 12» mnpaBuia mpenocTaB/IeHUS
CTy>keb6HO MHPOpMaLMK U ITyOJIMUHBIX BBICTYIIEHNIA;

® TIOCTOSIHHO CTPEMUTBHCS K 00eCIIeueHNIO KaK MOKHO 60Jj1ee 3 (PeKTUBHOIO pacopsIsKeHMUs
pecypcamu, HaXOOSIIMMUCS B cepe ero OTBETCTBEHHOCTH;

® MPOTMBOMIEIICTBOBATh TIPOSIBJIEHMSIM KOPPYIIUM ¥ TPEeANpUuHMMATh Mepbl IO ee
MpodMJIaKTUKE B MTOPSIIKE, YCTAHOBJIIEHHOM A€M CTBYIOIIMM 3aKOHOIaTE/IbCTBOM;

® IIPOSIBJISITH npu VICIIOJTHEHUY IOJIKHOCTHBIX 0OSI3aHHOCTEN YeCTHOCTb,
OecHpuUCTpacTHOCTh M CIPaBeIIMBOCTb, HE IOIYCKAaTh KOPPYIIMOHHO ONACHOrO MOBEIEeHMS
(TIoBemeHMs, KOTOPOE MOXKET BOCIIPMHMMAThLCS OKPYKAIOIIMMM KaK ObellaHme M MpeIJiosKeHne
Jady B3STKM, KaK coIJIacMe IPUHSATh B3ATKY MM KakK IIpockba O Jave B3SITKM JMOO Kak
BO3MOYXHOCTDb COBEPIIUTh MHOE KOPPYIMIMOHHOE TTpaBOHApYIIIEHNE).

2.4. B niensix mpoTUBOAENCTBUSI KOPPYIIMM PAaOOTHUKY PEKOMEHYeTCs:
® yBeIOMIATh paboTomaTessl, OpraHbl IPOKYpaTypbl, MPaBOOXPAaHUTEbHbIE OpraHbl 000
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BCEX CIyYasiX OoOpallleHus1 K PabOTHUKY KaKUX-JIMOO JIMIL B LIEJISIX CKJIOHEHUSI K COBEPIIEHUIO
KOPPYIIIMOHHBIX ITPaBOHAPYIIIEHNI;

e He IMOJIy4YaTh B CBSI3U C UCIOJIHEHMEM JOJKHOCTHBIX OOSI3aHHOCTENM BO3HATPAKIEHUST OT
dbusnueckux u 1opuaMveckux Jini, (MOJAPKM, JEeHEeXXHOe BO3HArpaXkaeHue, CCYIbl, YCIYTU
MaTepuaJbHOTO XapaKTepa, IJIaTy 3a Pa3BJIeueHts], OTIbIX, 3a M0JIb30BaHMe TPAHCIIOPTOM U MHbIE
BO3HArpaykaeHus);

e MPUHMMATb Mepbl IO HEOOIYIIEHNI0 BO3HMKHOBEHMSI KOH(IMKTA WHTEPECOB U
YPEryJIMpOBaHUIO BOSHMKIINX CyYaeB KOHGIMKTa MHTEPECOB, He MOIYyCKaThb MPU UCIIOJHEHUN
IO/DKHOCTHBIX OOSI3aHHOCTEN JIMYHYIO 3aMHTEePeCOBAaHHOCTb, KOTOpas IPUBOIUT WM MOXKET
MIPUBECTU K KOHQIMKTY MHTEpPECOB, YBEJOMJISITb CBOEr0 HEMOCPEICTBEHHOTO PYKOBOAMUTENSI O
BO3HMKIIIEM KOH(MJIMKTE MHTEPECOB WJIM O BO3MOXKHOCTM €r0 BO3HMKHOBEHMS, KaK TOJIbKO €My
CTaHeT 06 3TOM M3BECTHO.

2.5. PaboTtHMk MoskeT o6pabaThiBaTh M IlepefaBaTh CIYKEOHYIO MHGOpMAaLUIO IIpu
coomonenun pevictByonmx B MBOVY «COIII N® 12» HopM u TpeboBaHMil, NPUHATHIX B
COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon @enepaiinn.

2.6. PaboTHMK 00s13aH TPUHMMATh COOTBETCTBYIOIIME Mepbl IO OOeCIeueHNIo
6€e30MMacHOCTY ¥ KOHPUIEHUIMATbHOCTY MHGOPMAaIMM, 3a HeCAaHKLMOHMPOBAHHOE pasrJiallleHye
KOTOPOJ OH HECeT OTBETCTBEHHOCTD WM (M) KOTOpast CTajla M3BECTHA EMY B CBSI3U C MICITOJTHEHMEM
UM JOJIKHOCTHBIX OOSI3aHHOCTEN.

2.7. PaboTHUK, HafeJeHHbII OpraHU3alMOHHO-PACIOPSAUTEIbHBIMY OJHOMOUYMSIMU I10
OTHOILIIEHMIO K JOPYrMM pabOTHMKAM, OO/DKEH CTPEMMTbCSI ObITh IS HUX 00pasloM
npodeccruoHanM3Ma, 6e3yrpeyHoN permyTainn, CltocoO6CTBOBAaTh (GOPMMPOBAHUIO B OPraHM3aINN
Jmubo ee mompasmesieHMM ~OJaronpusTHOro 1yt 3¢G@eKTMBHOM  pabOThl  MOPaJIbHO-
TICUXO0JIOTMYECKOTO KIMMaTa.

2.8. PaboTHMK, HafeeHHbIM OpPraHU3alIOHHO-PACIOPSAUTEIbHBIMY TOJTHOMOUYMSIMU I10
OTHOIIIEHUIO K IPYTUM pabOTHMKAM, ITPU3BaH:

e MpPUHMMATb Mephl IO MPEenYIPesKIeHNIO KOPPYIILMMY, a TaKKe Mepbl K TOMY, UTOObI
MMOAUYMHEHHbIe €My PpabOTHMKM He OONMyCKaIXM KOPPYIIMOHHO OITACHOTO IOBENEeHMs, CBOUM
JIMYHBIM TTOBeAeHMeM MOaBaTh MpUMep YeCTHOCTH, 6eCIIPUCTPACTHOCTH U CIIPaBeIIMBOCTH;

e He [OMYyCKaTb CJIyyaeB IPUHYKOEHMS pPaOOTHMKOB K YYaCTUIO B [IeSITeIbHOCTU
MMOJIUTUYECKUX TTapPTUI, OOIIEeCTBEHHBIX OObEIVHEHMI Y PEJIUTVIO3HBIX OPraHM3allnil;

® [0 BO3MOXXHOCTM IPUHMMATb Mepbl IO IPEAOTBPAIIEHNIO WIA YPEryJIMPOBAHUIO
KOH(JIMKTa MHTEPECOB B Cjydae, €CIM €My CTajio M3BECTHO O BO3HMKHOBEHUM y PabOTHMKA
JIMYHOM 3aMHTEePEeCOBaHHOCTM, KOTOPas IPUBOAUT MUJIM MOXKET IIPUBECTU K KOH(JIMKTY MHTEPECOB.

2.8. PykoBogurtenb MBOY «COIII N° 12» 06s13aH IpeaCTaBIsSITh CBEIEHMS O JOX0IaxX, 00
MMYILECTBE 1 00513aTe/IbCTBaX MMYIIECTBEHHOI'O XapaKTep B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoi @empepariyin.

3. PEKOMEHIATEJIBHBIE 9TUYECKUE ITPABWJIA CJIY>KEBHOI'O
I[TOBEJEHISA PABOTHMKOB

3.1. B cryske6HOM TOBeieHMM PaOOTHUKY HEOOXOAMMO MCXOIUTh U3 KOHCTUTYLMOHHBIX
TIOJIOSKEHUI O TOM, UTO UeJIOBEK, ero IIpaBa ¥ CBOOOIbI SIBJISIIOTCS BBICILIEN IIEHHOCTBIO U KasKIbIi
TPaKIaHVH MMEeEeT IPaBO Ha HEITPMKOCHOBEHHOCTb YaCTHOM SKU3HMU, IMUHYIO U CEMEHYIO TaliHy,
3alIUTY YEeCTH, JOCTOMHCTBA, CBOEro JOOPOro MMEHM.

3.2. B cyske6HOM roBeieHMM pabOTHUK BO3/IEPSKMBAETCS OT:

e 1000r0 BHUAA BBICKA3bIBAHMII ¥ OEMCTBUI OUCKPMMMHALMOHHOIO XapakTepa IO
MpU3HaKaM IIoJia, BO3pacTa, pachl, HAUMOHAJIbHOCTM, S$I3bIKA, TPasKIAHCTBA, COLMAJIbHOIO,
VMMYILIECTBEHHOT'O MJT CEMEITHOTO TTOJIOKEHMSI, TTOJUTUUECKUX UJT PEIUTUO3HBIX TTPeIITOUTEHNIA;

e rpyboCTH, NIPOSIBJIEHMII NPEHEOPEKUTETbHOTO TOHA, 3aHOCUYMBOCTH, IIPEIB3SITHIX
3aMevaHuii, IpeqbsBIeHNS] HEIIPaBOMEPHBIX, He3aC Ty KeHHbIX OOBMHEHMI];

® YIpo3, OCKOPOMTENSbHBIX BBIPKEHUI WIN PEIUINK, HEMCTBUM, MPEeNITCTBYIOINX
HOPMAaJIbHOMY OOIIEHNIO VJIY TTPOBOIMPYIOIIMX ITPOTUBOIIPABHOE TTOBEIEHNE;
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® MpPUHSTUS TIUILM, KypeHUsS BO BpeMsl CJIyKeOHbIX COBelllaHuy, Oecell, WHOTO
CJTY3keOHOTrO OOILEeHNSsT C TPasKIaHaMM.

3.3. PabGoTHMKM mpM3BaHbI CIIOCOOCTBOBATb CBOUM  CJIY)XeOHbIM IOBeJeHueM
YCTaHOBJIEHUIO B KOJUIEKTUBE [EeJI0BbIX B3aMMOOTHOILIEHNI ¥ KOHCTPYKTUBHOI'O COTPYIHMYECTBA
ApYT C IPYTrOM.

3.4. PaGoTHUMKM [OOJKHBI OBITH BEXKJIMBBIMU, ITOOpOXKEIATEbHbIMU, KOPPEKTHBIMNA,
BHMMAaTEJbHBIMU U IPOSIBJISITH TEPIMMOCTD B OOILLEHMM C TPasKAaHaMM U KOJIJIETaMMI.

3.5. Bueminuii Bug pabGOTHMKA IIPU MCIIOJHEHMM MM [JOJDKHOCTHBIX OOSI3aHHOCTEN B
3aBUCUMOCTY OT YCJIOBUM TPYAOBOM HEATEJbHOCTY HOJIKEH CIOCOOCTBOBATh YBAaKUTEIbHOMY
otHoteHuto rpakaad K MBOVY «COIII N2 12», a Takke, IIpy HEOOXOIAMMOCTH, COOTBETCTBOBATD
OOIIENTPUHATOMY HeJI0OBOMY CTWJ/IIO, KOTOPBIM OTJIMYAIOT CHEPYKAaHHOCTb, TPAOUIIMOHHOCTbD,
akKypaTHOCTb. Buernmii Bupa pabotHukoB MBOY «COII N°12» mo/mkeH HOCUTb CBETCKUI
xapakTep. He momyckaeTcst HOIlIeHMEe OJeKIbl, YKa3bIBAIOIEM Ha MPUHAIJIESKHOCTh K TOM WA
VIHOV PeJIUTUN.



